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Pivot Tables are a powerful feature of Excel which can be used to automatically summarise
data contained within a spreadsheet.

To create one, load up a spreadsheet containing the data and then click on the PivotTable
button on the Insert section of the icons along the top the Excel window. (“The Ribbon”).
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2 Financial data for Mr L.O. d'Zamoney. Downloaded from Acme Bank on 1st April 2014,
3 Mote UK Fiscal Year runs from 1st April to 31st March
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1
2 Financial data for Mr L.O. d'Zamoney. Downloaded from Acme Bank on 1st April 2014,
3 Mote UK Fiscal Year runs from 1st April to 31st March
4
5 Date - 1| Transaction type ~ | Description ¥ |Top level type ¥ |Supplementary description | * | Paid out ~ | Paid in v
& 01-Apr-13|Bank Credit Bank Credit Circle Enterprises Income SALARY: Circle Enterprises £ 3,141.59
RENT FROM LODGER: Mrl. A
7 01-Apr-13|Bank Credit Bank Credit Mr |. A. M. Atennant Income M. Atennant £ 14142
] 01-Apr-13|DIRECT DEBIT DIRECT DEBIT BigNSweaty Gym Health & Fitness Gym membership £ 161.80
Combined Utilities {Gas,
Electric, Phone, Broadband,
9 01-Apr-13|DIRECT DEBIT DIRECT DEBIT ACME Combined Utilities House expenditure Water) 210.89
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2 Financial data for Mr L.O. d'Zamoney. Downloaded from Acme Bank on 1st April 2014,
3 Note UK Fiscal Year runs from 1st April to 31st March
5 Date « 1| Transaction type A |Descriminn ¥ |Top level type ~ |Supple N OW Set ra nge Of d ata
562 03-Mar-14|Visa Visa Banana Inc Online Music Store Entertainment Musig
563 D3-Mar-14| DIRECT DEBIT DIRECT DEBIT Airspace Satellite TV House expenditure Satell|
564 03-Mar-14| DIRECT DEBIT DIRECT DEBIT NETCINEMA Entertainment Film &
RENT I t h 1 .
03-Mar-14| Bank Credit Bank Credit Mr I. A. M. Atennant Income M. Atg n IS Ca Se *
03-Mar-14|Visa Visa PetFix Veterinary Pets Veter
04-Mar-14|Visa Visa Nationalistic Rail Travel Traing
05-Mar-14| DIRECT DEBIT DIRECT DEBIT FancyCars Hire Purchase Travel Car Hil
05-Mar-14(Visa Visa Spors Indirect

=== =Filtered data’!SBS$5:5H$596

07-Mar-14|Visa Visa Caf Create ProtTable =

08-Mar-14| DIRECT DEBIT DIRECT rd e

D8-Mar-14|Visa Visa A Cheose the data that you want to analyze El 3 6598

08-Mar-14|Visa Visa Pet @ Select a table or range kerinary bills £ A 4683
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0%-Mar-14|Visa Visa Te Table/Range: |'Filtered data'| $855:5HS596 |ﬁ§':| permarket £ / 7130
08-Mar-14| ATM Cash Withdrawl  |ATM Cag u ternal data —  ghwithdrawn £ / 50.00
=€ N ExiEmal data sodres NT FROM LODGER: Mr I A,

576 10-Mar-14| Bank Credit Bank Cr Atennant £ 141.42
577 11-Mar-14| DIRECT DEBIT DIRECT Cor — aner

o \Worksheet

Choose where you want the PivotTable report to be placed

Bank Cr Royaltie: C I I BS H596
578 11-Mar-14|Bank Credit Publish| @ e Worksheet blishing It g = ) ells to
579 12-Mar-18|Visa Visa AN Ewisting Worksheet bks F | Ite red d ata
580 14-Mar-14|Visa Visa Location: | 'Filtered | El
581 14-Mar-14|Visa Vis%af ffee £ 3.76
582 15-Mar-18|visa vifa P13 ok | [ concdl | Pomamer £ 93.23
583 16-Mar-14|Visa isa Te wermarkej/ £ 7166
WLODGER: Mrl. A
584 17-Mar-14|Bank Credit Bank Credit Mr I A. M. Atennant Income ennant £ 14142
585 18-Mar-14|Visa Visa Nationalistic Rail Travel Trains £ 36.76
586 18-Mar-14|Tax taken / Tax taken Savings & InvesgerEnts  |Tax £ 9.20
587 20-Mar-14lVi=a Visa ACMF Petrnl Statinn Travel Fuel f 6475
588 21- . . Foomdrink Coffee £ 3.80
589 21- It IS usua”y a Very Sen5|b|e [#65d and drink wine £ 64.08
590 23- Food and drink Supermarket £ 72.01
H H RENT FROM LODGER: Mr . A
. idea to create the Pivot Table .. e
25 Health & Fitness Sports kit £ 52.12
% |N a new Workshee Travel Fuel £ 65.40
28- Food and drink Coffee £ 3.84
3[)-I\.-'Iar-14|\-"|sa |V'|sa Tesgrow. permarket Food and drink Supermarket £ 72.37
30-Mar-14|Visa |visa Map=tlear Inc Kit Clothes £ 2351
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A B C PivotTable Field List * X
a | Ivalues _
5 Row Labels | + | Count of Paid in Count of Paid out Choose fields to add to report:
& = Entertainment 48 [[pate
7 Books q [T[Transaction type
2 Film & Cinema 18 [CIDescription
9 Kingsgate Club 1 [V Top level type o
10 Magazines 13 Su!:tplementarv description
Paid out
11 Music 7 Paid in
12 | ='Food and drink 155
13 Coffee 52
14 Restaurant 23
15 Supermarket 68
16 Wine 12
17 | =/Health 27
18 Dentist 1
19 Gym memb i 12 Drag fields between areas below:
20 Haircut 8 W Report Filter “H Column Labels
21 Sports kit 6 ¥ Values -
22 | = Holidays 4
23 Russia Cross Country Ski trip 014) 1
24 Western Isles of Scotland (Augu 3
25  ='House expenditure 74 i RowLabels e
26 Cleaner 12 Toplevel type - Count of Paidin *
27| Combined Utilities (Gas, Electric, Phone, Bro 12 Slios siioma) ELLOT R
28 Council Tax 12 ,I\
29 Gardener 12
e v . . [] Defer Layout Update I
M 4 » M| Raw Financial Data | Sheetl . Fikered data Pivot ta I I
Date [+1|Transaction type | * |Description \ |~ [Top level e |~ |Supplementary description | ~ | Paid out ’ |~ | Paid in Lr
01-Apr-13|Bank Credit Bank Credit Circle Enterprises \ Income \ SALARY: Circle Enterprises ’ £  3,141.59
AN \ RENT FROM LODGER: Mr 1. A.
01-Apr-13|Bank Credit Bank Credit Mr I. A. M. Atennant h’sqme V. Atennant I £ 141.42
01-Apr-13|DIRECT DEBIT DIRECT DEBIT BigNSweaty Gym Heam & Fitness G?n\membership £ 171.80

In this example the numbers of entries (‘Count’) are summed against two levels of description
assigned to the financial transactions above.



To change the entries count to ‘sum the values’, click on
B MorcUp the ‘Count of ... item and select Value Field Settings.

Move Down

Mowve to Beginning

Change Count to Sum (or indeed something else, if a
sum is not what you need).

Maove to End
Mowve to Report Filter
Move to Row Labels

Maove to Column Labels

Move to Values

Remove Field Value Field Settings

Value Field Settings...

14 Rowl

Top level
Suppleme

2 X M«

Source Mame: Paid out

Count of Paid... ™
Count of Paid... =

Custom Mame: |Sum of Paid out

Summarize by | Show values as |

Summarize value field by

Choose the type of calculation that you want to use to summarize
the data from selected field

-
Count

Average

Max

Mir

Product

o] [ome




|'!E':§;.j = R ] Financial data + analysis - Microsoft Excel PivotTable Tools _ = -
- Home Insert Page Layout Formulas Data Review View Options Design @ - 0 X
= [ — = ] ] || S = =
N e -fn (A x| (B =af®r] (S (acountin NE " B a0
_ Ee] = — = =, 3 Delete - || (]~
Paste B 75 U - - - = = === 2= - ||[EE - oay s (%58 398(|| Conditional Format Cell — Sort & Find &
= J | U - ”Q & 7| JEais @ l% (R Formatting = as Table = Styles LEanrmat' 27 Filter= Select=
Clipboard M Font IFi Alignment IFi MNumber P Styles Cells Editing
6 ~ (2 Jfe | 3220.65784097485 ¥
A B C PivotTable Field List ¥ X
4 Values
5 Row Labels |~ | Sum of Paid in Sum of Paid out Choose fields to add to repart:
6 | = Entertainment £ 3,220.66 [[Date
7 Books £ 425.57 [[|Transaction type
8 Film & Cinema £ 487.15 [C|Description
9 Kingsgate Club £ 2,000.00 ;c:-p I:reltv: sescript
] . 4 upplementary description
10 Magazines The formatting of these cells/7 £ 25000 7 pasd out
11 Music £ 47.93 -
[¥] Paid in
| 5 Food and drink have also been changed to e 628506
13 Coffee Accounting (with £ prefix), and £ 15655
14 Restaurant . . . £ 1,256.53
15 Supermarket two decimal places. Right click on E 417562
16 Wine th £ 696.36
e cells and select Format
17 | ='Health & Fitness £ 2,614.83
18 Dentistry Cells.... from the menu that £ 21140
19 Gym membership . £ 1,941.60 Drag fields between areas below:
20| Haircut appears to do this. . 197.92 7 ReportFiter %3 ColumnLabels
21 Sports kit £ 333.91 ¥ Values A
22 = Holidays £ 5,356.56
23 Russia Cross Country Ski trip (February 2014} £ 2,456.00
24 Western Isles of Scotland (August 2013 £ 2,900.56
. (Aug ) 1 Row Labels = Values
25 | Z'House expenditure £ 25,287.23 = =
T - g Paidin ~
26 Cleaner £ 1,476.00 op level type um o af in
) . } Supplementar... * Sum of Paid out ~
27 Combined Utilities (Gas, Electric, Phone, Broadband, Water) £ 2,290.74
28 Council Tax £ 1,955.49
= Gardener £ 1,440.00 [7] Defer Layout Update
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